[image: image1.jpg])

RAILWAYHOUSE
ZA NS




North Carlton Railway Neighbourhood House

PO Box 1, North Carlton VIC 3054
T: 03 9380 6654  
E: admin@railwayneighbourhoodhouse.org.au
APPLICATION FOR HIRE OF HOUSE FACILITIES
Contact Details

Name:__________________________________________________________________________________
Address: ________________________________________________________________________________

Phone: (H)  ________________(M)_________________ Email:  ____________________________________
Can we include your details on our mailing list for notification of programs, events and other House activities?    Please circle:
Yes   

   No
Facility/facilities you wish to hire (please circle):
Main Room & Veranda
(plus kitchen)               Pavilion                 Bocce Courts
     Cleaning Service
Date: _______________________Type of event: _____________________________
Time of event: From:_____________ To:_______________
NB: This includes your set up and clean up time. Please arrive and leave promptly.
Conditions of Hire
· Full payment is due 3 weeks prior to the event. Railway House reserves the right to cancel a booking where payment is not made by the due date. 
· A $20 caretaker fee is applicable.
· A cancellation fee of $50 will apply in the event of a cancellation being made with less than 10 days’ notice. 
· Any damages to the House or equipment must be reported as soon as possible and any costs incurred will be charged to the hirer.
· The House is to be left in a clean and tidy state and if not a fee of $30 will charged.
Please consider our neighbours and keep noise levels to a reasonable level. Amplified music is NOT to be played under any circumstances.

I agree to the above conditions:

Signature of Applicant: _______________________Date: _________________________

